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1. Rhodes English Department Guidelines for Supervision

(Much of the material in this section comes from RU’s Higher Degrees Guide.)
General

It is advantageous for the Rhodes English Department and the discipline more generally that various styles of supervision should be accommodated within some general guidelines. It should be noted that each supervisor–supervisee relationship is unique. Accordingly, the following guidelines are neither exhaustive nor prescriptive. They are designed so that both candidate and supervisor are able to negotiate a healthy working relationship that is conducive to the production of first-rate academic research. 

Before the project begins it is the responsibility of the supervisor: 
(a) to discuss with the candidate the responsibilities of supervisor and candidate as set out in this document; 

(b) to become familiar with the administrative regulations pertaining to Higher Degrees and with the Higher Degrees Guide, and to direct the candidate accordingly;

(c) to become acquainted with support services available at the University, such as the library and computing services, and to ensure that the candidate is aware of such services and makes use of them where appropriate;

(d) to inform candidates of the English Department’s schedule for proposal presentations and to encourage them to comply with  these internal deadlines in order to ensure proposal submissions to the Humanities Higher Degrees Committee as early as possible in the first year of the project;

(e) to be available for guidance and discussion and to be prompt and comprehensive in response to stages of work completed, in accordance with mutually agreed arrangements; to therefore read and comment on a candidate’s work by providing prompt and appropriate written feedback. As a guideline, no more than four weeks should elapse before work is returned to the candidate unless the supervisor has informed him/her that s/he (on reasonable grounds) cannot fulfil this obligation;   

(f) to supplement written feedback with meetings with the candidate, where necessary; 

(g) to motivate and encourage the candidate, and to endeavour to maintain a positive attitude to both the research and the candidate; 

(h) to alert the candidate to the academic requirements, the standard of language required, and any special conventions necessary in the presentation of a thesis; 

(i) to ensure at all times that the candidate is aware of inadequate or substandard work, in order to avoid misdirection and wasted effort. This responsibility would include alerting the candidate to substandard linguistic usage; 

(j) to advise on the organisation and style of the thesis. The responsibility of the supervisor does not extend to correcting grammar, spelling and punctuation throughout the thesis. It is nevertheless the responsibility of the supervisor to ensure a candidate is able to recognise the need for, and value of, clear, fluent expression and argumentation; 

(k) to provide the opportunity for the candidate’s work to be critically assessed by others with expertise in the field of study (for example, the research proposal should be presented, in seminar form, to the candidate’s peers and [interested] academic staff, and the supervisor should encourage the candidate to present papers at postgraduate seminars, conferences and, where appropriate, to submit articles to relevant journals while his/her work is in progress); 

(l) to bring cases of conflict between the supervisor and the candidate to the attention of the MA and PhD coordinator/s and the Postgraduate Committee. If the supervisor is a member of the Postgraduate Committee, s/he should recuse him/herself from any discussion of conflict between him/her and his/her student by the Committee.  Nevertheless, his/her views on the reason(s) behind the conflict should be solicited by the Committee, together with those of the candidate. Should the matter not be resolved to the mutual satisfaction of the supervisor and candidate, the latter may then bring the case before the Dean of the Faculty.

Before the project begins it is the responsibility of the candidate: 
(a) to be fully informed about the degree requirements and procedures at Rhodes University; 

(b) to discuss with the supervisor the responsibilities of supervisor and candidate as set out in this document; 

(c) to prepare thoroughly for the research project; 

(d) to ensure that the proposed research project will not duplicate previous research; 

(g) to be satisfied that the supervisor is capable of performing the supervision at the required level; 

(h) to suggest to the supervisor that a co-supervisor or advisor be appointed should the candidate deem this necessary for academic reasons; 

 (j) to be fully informed about the University policy on plagiarism. 

During the course of the project it is the responsibility of the candidate: 
(a) to maintain a professional attitude to, and relationship with, the supervisor(s) and other members of the Department; 

(b) to negotiate with the supervisor mutually acceptable arrangements regarding the sequence of tasks to be undertaken, target dates, submission of work for scrutiny, and the schedule of meetings between supervisor and candidate. If a student finds the working arrangements suggested by a supervisor untenable, s/he should consult the appropriate coordinator and the Postgraduate Committee who can then mediate or, if no solution be found, suggest an alternative supervisor;

(c) not to expect the supervisor to be available without an appointment or prior arrangement; 

(d) to be fully prepared for supervisory meetings (by, for example, providing full chapters [rather than merely decontextualised paragraphs] well in advance of meetings to discuss such material); 

(e) to ensure that s/he adequately considers and learns from the feedback and advice of his/her supervisor. Failure to grasp the import or respond appropriately to a supervisor’s interventions amounts to a dismissal thereof.  Should, however, the candidate feel that these interventions are inadequate or inappropriate, he/he should follow the procedures outlined below;

(f) to realise that his/her supervisor is not obliged to read his/her work during periods of official university leave;

(g) to take the initiative in making and maintaining contact with the supervisor, and in bringing to the supervisor’s attention any research-related problems which s/he may be experiencing; 

(h) to make constructive suggestions to the supervisor about the next stage of the work; 

(i) to become familiar with the relevant literature in the field; 

(j) to acknowledge accurately all sources of information used and assistance received, and to ensure that all material complies with the University policy on plagiarism; 

(k) to consult with the MA and PhD coordinator/s and the Postgraduate Committee if the candidate has a complaint about the adequacy of supervision or about any other matters affecting research; 

(l) to bring cases of conflict between the supervisor and the candidate to the attention of the MA and PhD coordinator/s and the Postgraduate Committee of the Department.

2. MA and PhD Proposal Guidelines
The purpose of the proposal
The two main aims of the proposal are to:

1) clarify your own thinking about the thesis, and thereby to form a point of reference throughout the project; and 

2) serve as a means of convincing the Higher Degrees Committee that you have a do-able and valuable project in mind.

While the proposal is best dealt with as early on in the process as possible (mid-way through the first year in the case of the MA; before the end of the first year in the case of the PhD), bear in mind that you need to demonstrate that you have already done sufficient research to show that you have a clear idea about what you are aiming to do.  This means that you need to have done considerable reading before submitting the proposal.

The Humanities Higher Degrees Committee consists of members of departments throughout the Faculty, so the proposal needs to be couched in terms that non-literary academics will be able to understand.

NB: this is a proposal.  It is not the argument of the thesis so much as the foundations upon which your argument will be based.  It sets out the parameters of the problem or issue you intend to explore; it does not come to conclusions about the issue, though it may adumbrate a possible conclusion or hypothesis.

Laying out the proposal
The format of the proposal is tightly prescribed: MA proposals should be 1800-2000 words, and PhD proposals should be 2800-3000 words, excluding bibliography (max. 2 pages). In both cases, should be presented in A4, 12-pt, 1½  spacing.  Do NOT try to stretch this by reducing fonts or margins!


The proposal must be presented according to following divisions.

1. Proposed title
This is the one aspect of the proposal which may not change drastically.  It should be brief, but contain the keywords which will be most useful for anyone searching for work in your chosen area.

2. Field of Research
This does not require more than a phrase or two: for example, South African literature; ecocriticism.
3. Context
Three (MA) or four (PhD) pages.  This section lays out the area of research into which you intend to insert your study.  It should adumbrate the general issue, problem, or field, in a way that allows you to position yourself within it.  This is particularly important in the case of the PhD, in which originality is a prerequisite.  The ‘Context’ section should therefore contain:


– a  brief statement of the area of study and the central issue(s) you intend to explore;


– an overview of the critical literature available on this area.  Though you will likely not have read all this literature, you need to show that you have a fairly good idea of ‘what’s out there’ and which approaches existing literature has taken;  


– a brief demonstration of what you feel is missing from the existing approaches.  This sets you up for your own approach, which you will lay out in your ‘Goals’: it is important that the Context, Goals, and Methods sections ‘talk to each other’ and mesh well;

– where individual authors are being studied, brief overviews of the critical literature so far available on each.  These overviews should indicate why the author or text is useful for your proposed study.  (In other words, you are justifying your choice of material.); 

– if you are aiming to use a particular theoretical model (Lacanian psychoanalysis, or historical framework, say), some form of justification of why this approach is necessary for your project.  (Part of this will usually be that it has not been done before, or has been done inadequately in some way).

NB. Again, the ‘Context’ does NOT comprise your argument: it delineates the literary and critical space within which your argument will be written.  It need not contain extensive quotations, but sufficient to show that you know the literature to some degree.

4. Goals 
The goals will express just what you hope to achieve within the gap(s) you have delineated in the ‘Context’ section.  Ideally, you will have one major goal, which is to explore one particular over-arching problem or question.  Set the goals up as questions to be answered, rather than as conclusions in themselves.  Under the main goal might fall a number of sub-goals – to explore the principal question through the works of a particular author, or a selection of particular texts.  This also means you are confirming the scope of the thesis: the HDC will want to be reassured that the proposed content is neither too large and unwieldy, nor too light or flimsy, for the degree proposed.   The goals are best laid out as a series of punchy bullet points: no argument or justification or quotations.  Half a page should do it.

5. Methods
This can be a tricky aspect, especially in the literary field.  It is easy to express if you are adopting a particular, pre-existing theoretical approach or framework; less easy if you intend to allow the theory to be ‘grounded’ in the reading itself.  HDC members from other disciplines are often more demanding about the delineation of the ‘theory’ than we are.  Still, it is in this section that the level of sophistication will emerge, and largely be judged by.  Your approach as it emerges needs to be seen to articulate with the material included in the ‘Context’ section and with your stated ‘goals.’  The methods need to be self-evidently adequate and appropriate to achieving the stated goals. You can be light on the theory in the ‘Goals’ section, and justify the chosen approach a little more in the ‘Methods’ section.  A handy subsection of this section may also be a proposed ‘Table of Contents,’ in which you lay out one-line possible foci for proposed chapters.  (This is almost bound to change in the course of study, but it provides both you and the HDC with a reference point; no one expects you to hold rigidly to this scheme!)

6. Bibliography
This should include full bibliographic details, in the Department’s house style (MLA), of the primary works you intend to explore, and a selection of the necessary secondary works – whether or not you have read them.  But the list should include the most important known texts in the field – so you need to have got your head around the main players in your field before you write the proposal.  Do not include handbooks on ‘how to write your thesis,’ or other such broadly methodological works.  You must be careful to include all those works you might have cited in your ‘Context,’ ‘Goals’ or ‘Methods’ sections.  Do NOT use footnotes or endnotes at any stage.

3. Formatting a Thesis
Use 12pt font throughout. We recommend that you use the Times New Roman font style.

Apart from single spacing for set-off quotations, endnotes, and Bibliography, use 1½-line spacing throughout. Do not insert an extra space between paragraphs. Instead, use an indent at the start of each new paragraph. Do not indent the opening paragraph of sections in a chapter. 

The first letters of words, excluding prepositions, conjuctions and articles, in major section headings (for example, Acknowledgements, Table of Contents, Abstract, chapter headings) should be written in capital letters.  Headings should be centred between the left and right margins.

The prefatory material (Title Page, Abstract, Table of Contents, Acknowledgements) preceding the actual text should not be numbered.  The first page of the body of the text begins at Arabic numeral 1. All pages within the body of the thesis must contain an Arabic number centred at either the head or foot of the page.  Please do not place headings of any description to the left or right of the page number.
Title Page

Since the title page provides a basic introduction to your research, your title 

should provide a meaningful description of your study and include key words that can be used by modern retrieval systems. 
Example: 

Death, Language and Madness in the Fiction of Samuel Beckett
                                        A thesis submitted in fulfilment of the 

                                                 requirements for the degree of
                                                             Master of Arts

                                                                       at
                                                             Rhodes University

                                                                        by

                                                                   Joan Soap

December 2010

Supervisor: Professor Jack Jump
Abstract

An abstract of 350 words or less is required. It should be a succinct description of your work and organised in the following order: statement of the problem, procedure and/or methods, results, conclusions.
Table of Contents

The Table of Contents, which must be placed before the body of the text, 
consists of chapter headings and as many or few subheadings as the author requires.  Make sure that the chapter headings and subheadings listed on the Table of Contents match the headings as they appear in the body of the text. Likewise, make sure that the page numbers listed on the Table of Contents correlate with those that appear at the beginning of each chapter or section.
Chapters should be listed with Arabic numbers in the Table of Contents (for instance, Chapter 3) and Arabic numbers should again be used in the enumeration of chapters in the body of the text.

Page numbers for chapters and subheadings are right justified on the Table of Contents.  Chapter headings should be left justified, and subsections of chapters must be indented.  

Entries in the Table of Contents should be in 1½-line spacing. However, chapter headings or subheadings that exceed one line should be indented at the second line and single-spaced. 
In the body of the thesis, new chapters must begin on a fresh page.  This is not necessary in the case of subsections.  

Example:
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The Text

As is evident from the previous section, the text includes the introduction, conclusion and the main body of the manuscript, which consists of well-defined divisions, such as parts and chapters.  It is strongly recommended that chapters be divided into sections.

4. Some Matters of Style
Ellipses

If material is to be omitted within a sentence in a quotation, indicate the omissions in square brackets containing three evenly spaced dots:   “Ellipses [. . .] usually signify that words have been omitted from a direct quotation.”  Should words be omitted from the end of a sentence, place a period after the square brackets containing the evenly spaced dots: “It is not passive but active [. . .]. It is not imitative but creative.”  When words are left out after a grammatically complete sentence, the period precedes the square brackets: “The slash is a diagonal line also called a virgule or solidus (/).[. . .] There is a space before and after the slash only in quotations of poetry.”

Quotations

Apply the so-called smart quotes used in this style sheet. Use double quotation marks throughout for quoted material and single quotation marks for general concepts, ironical formulations, and the like.

In the case of run-on (or in-text) quotations, place any punctuation marks after the closing parenthesis of the reference: “When an ellipsis coincides with the end of your sentence, use the ellipses followed by the end of sentence punctuation” (DiYanni and Hoy 589). Make sure run-on quotations fit the syntax of your sentence. 

Where quotations themselves include quoted material, place the latter in single quotation marks.

For cited material longer than four typed lines, skip a line and then indent ten spaces for each line of the quotation.  Do not use quotation marks.

Here, as a sample of what Ndebele means by “spectacular representation,” is the description of the white woman: 

She had a round-shouldered, thick body and reddish-complexioned face that looked as if it had been sand-blasted into its component parts: hard plains of cheeks and knobbly cheek-bones and a bony ridge of nose that separated twin pools of dull grey; and the mouth a bitter gash, cold and malevolent as a lizard’s, a dry chapped and serrated pink crack.  (90)

Note that additional information (in the form of a page reference) has been inserted in round brackets after the final period of the quotation. In the case of run-on quotations, such additional information is inserted before the period at the end of your sentence.

Endnotes and Footnotes
Either format is acceptable.  Place all endnotes after your conclusion, and before your bibliography, on a page entitled Notes.  Place footnotes at the foot of the page they refer to.  Use notes only to make incidental comments or amplify a point.  In other words, use them sparingly and only when the material in question cannot be incorporated into the main text by means of a parenthetical reference.  
Both footnotes and endnotes are numbered consecutively from the beginning to the end of each chapter.  (By implication, place your list of notes for a chapter at the end of that chapter, and start a new list for the next chapter.)  Supernumeral note numbers in the main text should follow all punctuation and bracketed references.
Parenthetical References

When citing borrowed material within the text of your essay, identify the author and the page number immediately following the borrowed material: for example (Coetzee 67).  Avoid redundancy of reference, though.  If the author is named in the text, or a title referred to, do not repeat this information in the parenthetical reference.  In such instances, cite only the page number in parentheses.

If more than one work by the same author is referred to, the work’s title, or a shortened version thereof, is included after the author’s name: for example, (Coetzee, “Farm Novel” 17).

Place parenthetical (or in-text) references at the end of the sentence or at a natural pause within the sentence. Should it follow a quotation, place the reference after the closing quotation marks.

In terms of punctuation, treat an in-text citation as you would a page reference.  With run-on quotations, place any punctuation marks after the closing parenthesis of the reference: “When an ellipsis coincides with the end of your sentence, use the ellipses followed by the end of sentence punctuation” (DiYanni and Hoy 589). And, with an indented quotation, the period is placed before the opening parenthesis of the in-text citation:  

Observe the following procedure for the use of block quotations:

Set off quotations of more than four typed lines or forty words from the rest of your paragraph by indenting each line of the block quotation ten spaces. [. . .] Like other incorporated material, block quotations should be introduced to ensure that they fit in with the rest of paragraph and should include parenthetical documentation.  (DiYanni and Hoy 7) 

Unless an in-text citation or page reference is required, place the punctuation mark inside the closing quotation marks in the case of run-on quotations: “Do not place quotation marks around a block quotation.”  

In parenthetical references, do not use ‘cf.’ unless the work referred to offers a contrasting perspective.  For simple bibliographical support of some or other contention, opinion or notion, use ‘see.’

In this form of in-text citation, the date of publication follows the name of the publisher in the bibliographical entry:

Baldwin, Mark. “The State of Art.” Literature and Politics. Ed. John Howe. Chicago: U of Chicago P, 1992.  

When citing from an indirect source, use the abbreviation ‘qtd.’ followed by the source: 

According to Coetzee, South African literature is a “literature in bondage” (qtd. in Baldwin 7).

In referring to two or more sources, separate the information by means of a semi-colon: (Baldwin 7; Coetzee 98-99).

Style for Bibliography
A parenthetical reference refers readers to an entry in the Bibliography that contains the full publication details of the source in question. The examples below conform to the standard MLA format: that is, the publication date is positioned at the end of the entry.  In the case of publishers, avoid spelling out familiar and obvious information. So, for instance, abbreviate ‘university press’ as follows: Oxford UP, U of Natal P.  The word ‘press’ is often omitted altogether from bibliographical entries.  Hence one refers to ‘Ravan’ or ‘Greenwood’ rather than to ‘Ravan Press’ or ‘Greenwood Press.’  (Obviously, though, in a case such as Women’s Press,’ the word ‘press’ is retained, albeit in the abbreviated form P.) Omit abbreviations like ‘Co.’ Also omit articles.

List your sources at the end of the document under the title Bibliography.  Arrange entries in alphabetical order by authors’ surnames.  Please observe the placement of original dates of publication in the examples provided under “Preface, foreword, introduction, or afterword.” Also see the treatment of multi-volume books in “Book with two editors.”

Books

With one author:
Boehmer, Elleke. Colonial and Postcolonial Literature. Oxford: Oxford UP, 1995.

Meer, Fatima. Portrait of Indian South Africans. Durban: Avon House, 1969.

Young, Robert. Colonial Desire: Hybridity in Theory, Culture and Race. London: Routledge, 1995.

With two or more authors:
Hoy, Helen, and Rob Shaw. Postcolonial Literatures. New Haven: Yale UP, 1996.

Only the name of the first author is inverted.  Note the placement of commas and periods in the first part of this entry.

With more than three authors:
Blondine, Zane, et al.  Culture in the New South Africa: After Apartheid. Cape Town: Kwela, 2001.

Note that ‘et al.’ is not italicised.

With an editor:
During, Simon, ed. The Cultural Studies Reader. London: Routledge, 1999.

Place the abbreviation ‘ed.’ after the editor’s name. Observe the placement of commas in the first part of this entry.

With two editors:
Kriger, R. and A. Zegeye, eds. Culture in the New South Africa: After Apartheid. Vol. 2. Cape Town: Kwela, 2001.

Pay attention to the punctuation and positioning of initials in this entry.  Also note the treatment of the volume number.

A selection from an anthology:
Friedman, Susan Stanford. “‘When a ‘Long’ Poem is a ‘Big’ Poem’: Self-Authorizing Strategies in Women’s Twentieth-Century ‘Long Poems.’” Feminisms: An Anthology of Literary Theory and Criticism. Ed. Robyn Warhol and Diane Price Herndl.  New York: Routledge, 1997. 721-38.

Note the placement of the abbreviation ‘Ed.’ In this position in the entry, it means ‘edited by’ and not ‘editor’ or ‘editors.’  Also notice that the title of the anthology is not preceded by the preposition ‘in.’ Be sure to provide inclusive page numbers for the selection.
Two or more selections from an anthology:
Friedman, Susan Stanford. “‘When a ‘Long’ Poem is a ‘Big’ Poem’: Self-Authorizing Strategies in Women’s Twentieth-Century ‘Long Poems.’” Feminisms: An Anthology of Literary Theory and Criticism. Warhol and Herndl 721-38.

Martin, Biddy and Chandra Talpade Mohanty. “Feminist Politics: What’s Home Got to Do with It?” Warhol and Herndl 293-310.

Warhol, Robyn and Diane Price Herndl, eds. Feminisms: An Anthology of Literary Theory and Criticism. New York: Routledge, 1997.

Please observe that the Friedman and Martin articles are cross-referenced to the anthology, which appears as an independent entry in the Works Cited list. Again note that inclusive page numbers are provided for the various chapters. 

Two or more books by the same author:
Cite the author’s name in the first entry only.  In subsequent entries, use a series of seven hyphens.  List the works alphabetically. 

Gurnah, Abdulrazak. Admiring Silence. Harmondsworth: Penguin, 1996.

-------. By the Sea. Harmondsworth: Penguin, 2001.

-------. Paradise. Harmondsworth: Penguin, 1994.

-------. Pilgrim’s Way. London: Jonathan Cape, 1988.

Preface, foreword, introduction, or afterword:
Coetzee, J. M. Afterword. Mittee. By Daphne Rooke. 1951. London: Penguin, 1991. 1-8.

Couzens, Tim. Introduction. Mhudi. By Sol Plaatje. Ed. Stephen Gray. 1930. Oxford: Heinemann, 1978. 1-19.

Provide inclusive page numbers for the cited section. Observe the placement of the original date of publication in these examples. 

Article in a reference work:
In the case of a signed article from an encyclopedia, treat the entry as you would a selection from an anthology.  Do not, however, cite the editor of the encyclopedia.  In the case of an unsigned article, begin the entry with the title.

“Translate.” Collins English Dictionary. 3rd ed. 1992.
Periodicals
Article in a journal:
Please observe the treatment of the volume and issue numbers in the following examples.

Green, Michael. “History, Nation, and Form in Peter Abrahams’s Wild

Conquest.” Research in African Literatures 27.2 (1996): 1-16.

Kearney, J. A. “Indians and Whites in the Multicultural World of Rooke’s Ratoons.” English in Africa 26.2 (1999): 89-113.

Spivak, Gayatri. “Terror: A Speech after 9-11.” boundary 2 31.2 (2004): 81-111. 
Wade, Michael. 1968. “The Novels of Peter Abrahams.” Critique: Studies in Modern Fiction 11.1 (1968): 82-95.

Review:
Berman, Kelly. Rev. of Echo Location, by Karen Press. New Coin 35.2 (1998): 74-75.

Wylie, Dan. Rev. of Echo Location, by Karen Press. Mail and Guardian. 20–26 Nov. 1998: 33.

Notice the use of the en-dash (that is, short dash) for the date-span in the second of these entries.

Dissertation:
Camberg, Helen. “Daphne Rooke – Her Works and Selected Literary Criticism.” Diss.  U of the Witwatersrand, 1969.

Coetzee, Carli. “Writing the South African Landscape.” Diss. U of Cape Town, 1993.

Internet sources:
The first and second entries reference online sources.

The third entry references an online source with a print equivalent.  

Note the placement of the date on which the posting was accessed in the following examples.

Coetzee, J. M. “He and His Man.” 2003. 2 Sept. 2006 <http://nobelprize.org/nobel_

prizes/literature/laureates/2003/coetzee-lecture.html>.

Gordimer, Nadine. “Writing and Being.” 1991. 10 Feb. 2006  <http://nobelprize.

org/literature/laureates/1991/gordimer-lecture.html>.

Hale, Frederick. “The Fountain-head of Dutch Fictional Reconstructions of the Great Trek: J. Hendrik van Balen’s De Landverhuizers.” Tydskrif vir Nederlands en Afrikaans 7.1 (2000): 56-73. 10 May 2005 <http://academic.sun.ac.za/afrndl/tna/00jun/hale.html>.

When the URL of a document is very long and complicated (for example: http://aca.ru/org/links%blur/%23518%#A-98kllxx%_ZCXAD%%/lec.??/ catalan%blogmag/%/content), replace it with the URL of the site’s search page (for example: <http://www.jstor.org/search>.). 
5. Checklist

Before you hand in a chapter or section of work, try to ‘listen to’ and ‘hear’ your own writing. Aim for seamless argumentation and fluent, articulate – even elegant – expression. Remember that your supervisor is not your editor and proofreader: you are.
Check for the following, specifically (and do not submit unless you have):

Pagination

Headings, sub-headings for subsections (with relevant numbers), paragraphs, signposting/linking sections

Repetitious phrasing and sentence structure. For example, a series of consecutive sentences beginning with “This . . .”  or using colons and semi-colons. 

Vary the length and structure of your sentences.  For example, “Barthes states that . . . . Therefore . . .” could be “If, as Barthes claims, . . , then . . . .” 

Look out for short, disjointed sentences that interrupt the flow of your argument (that is, ‘telegraph style’)

Repetitious word use. For example:

a) Words that signpost your argument: posits, thus, moreover, by contrast, significantly, in this regard/respect, in other words.

    
b) Concepts central to your analysis and/or theoretical framework: transgressive, liminal, ambivalent, deconstruct, destabilise (use a good thesaurus to find close synonyms – that is not your supervisor’s job).

    
c) A character, author or critic’s name (when it is obvious to whom you are referring, use the relevant pronoun)

    
d) Consecutive sentences opening with the same word.

Use follow-on phrases and parallel structures carefully: “Not only . . . but also”; “On the one hand . . .; on the other,” “First, . . .  secondly”; “neither . . . nor.”

Pronoun concord: “one . . . one(self)”; “The reader . . . s/he”

Colloquialisms, contractions, spelling (s/z?), ambiguous referents (“it” might refer to at least two possible antecedents in the sentence).  Have a look at the following sentence:  “Language, for the writer or reader, cannot represent that which it seeks to represent. It cannot be that which is real for the subject, just as the dream cannot be reality for a subject.”  The antecedent of ‘it’ in the second sentence could be either language or language’s referent, that which language “seeks to represent.” 

Integration of quotations.  Formulate a grammatically correct sentence that enables you to introduce or incorporate a quotation. If it is a run-on quotation, it needs to be incorporated into the structure of the sentence that contains it. If this proves difficult, paraphrase the original and quote only fragments that are easy to integrate into the structure of your sentence.

Critics’/theorists’ statements taken out of context and used as if they are referring directly to the text you are discussing, when they are not. Consider the following example:
Emmanual Levinas’s notion of the il y a defies the idea that a subject reads. Rather, the il y a, directly translated, simply means ‘there is.’ In the context of this study, it comes to signify the dream or the text at the moment which it is engaged with in expérience. 

This observation makes it sound as though Levinas is referring to reading in his discussion of the il y a.  He is not.  This, of course, does not mean that this concept cannot be applied to reading.  

Citations from theorists which sound erudite and portentous, but have been lifted from the original context of their arguments (often developed at great length) and inserted in yours without their relevance having been established.  Do not use highfalutin words, phrases or claims if you are not really sure what they mean. 

Second-order citations.  Where possible, avoid M.H. Abrams, COD, and internet sites that provide basic introductions to/paraphrases of a theorist’s ideas.  Instead, go to the original.

A certain amount of contextualisation (not paraphrase) of the work you are discussing is necessary: in other words, do not assume your reader knows a primary text as well as you do.

Referencing.  Provide a working bibliography and check very carefully for attention to detail:
a) Inclusive page references provided (for chapters in edited volumes, journal articles, prefaces/introductions, journal articles accessed on the internet . . .).
b) original date of publication

c) name(s) of translator(s)

d) name(s) of editor(s)

e) punctuation
(If you get your bibliographical entries right from the beginning, there is far less work to do at the end.)

 Full names for critics on first mention; thereafter surname only

More than one text by the same author or critic. In such cases, parenthetical references should contain the relevant title – or an abbreviated version thereof.  
Epigraphs to chapters: indent twice (that is, to distinguish them from indented quotations); do not use inverted commas; use a parenthetical reference in the normal style.  (There should be a corresponding entry in your bibliography.)

Highlight new or revised sections in a chapter you are resubmitting. 
